
 

 

Human Resources Committee 
Landford Parish Council 

DATE: 15TH AUGUST 2017 
PRESENT: CLLRS WALTHAM (CHAIRMAN), BISHOP, PROCTOR, WILSON (EX-OFFICIO),J WRIGHT 

(INTERIM CLERK) 

HR/1/17 Apologies 
No apologies had been received. 

HR/2/17 Interests 
Cllr Bishop declared a non-pecuniary prejudicial interest as she had a friend who might be interested in the permanent post  of 

Clerk and Responsible Financial Officer. 

HR/3/17 Exclusion of the press and public 
Cllr Wilson proposed and Cllr Bishop seconded that because the meeting was to discuss personnel matters the press and public 

should be excluded from the meeting:  this was unanimously resolved. 

HR/4/17 Appointment of Interim Clerk and Advisor 
Cllr Waltham proposed and Cllr Wilson seconded that J Wright should be appointed as Interim Clerk and Advisor to advise the 

Council and to support the recruitment and induction process of the permanent Clerk:  this was unanimously resolved. 

HR/5/17 Payment of Interim RFO 
Cllr Waltham proposed and Cllr Wilson seconded that the Interim RFO should be paid:  this was unanimously resolved. 

HR/6/17 Hourly Rate for the Interim Clerk and Interim RFO 
Cllr Waltham proposed and Cllr Wilson seconded that the same agreed hourly rate of £XXXX would be paid to each:  this was 

unanimously resolved. 

HR/717 Recruitment Plan 
a) Following a few changes to detail Cllr Waltham proposed and Cllr Proctor seconded that it be accepted:  this was unanimously 

resolved. 

b) Subject to review by the HR Consultant, the Committee agreed that it did not want to review/approve the recruitment 
documents. 

c) It was agreed that the Recruitment Pack would be sent via email and candidates requested to submit their applications 
electronically 

HR/8/17 Use of an HR Consultant 
Cllr Bishop proposed and Cllr proctor seconded that HR Solutions4Business should be paid at an hourly rate of £XXXX to 

support the recruitment process:  this was unanimously resolved. 

HR/9/17 Approval of HR Standard Operating Procedures 
Cllr Wilson proposed and Cllr Proctor seconded that the HR Standard Operating Procedures should be adopted this was approved 

by 4 votes to 0.  J Wright abstained as she had not read them. 

HR/10/17 Other Agreed Actions 
a) That Cllrs Waltham and Proctor and the Interim Clerk should form the interview panel. 

b) That Cllrs Bishop, Proctor, Waltham and Wilson should form the decision panel, with the proviso that if there was a conflict of 
interests for Cllr Bishop then she would be replaced by another Cllr. 

c) That depending on the number of short-listed applicants the interviews should be held at the Hamptworth Golf Club. 

d) That Cllr Proctor will inform SLCC that C Howe is no longer Clerk and that she has been replaced for the interim by J Wright. 

e)  It was suggested that Landford Village Store might be an appropriate address for the Parish Council.  NB to follow up with the 
proprietor.  The Interim Clerk will, in parallel, investigate whether it is feasible and financially sensible to transfer the PO 
Box 

HR/11/17 Placing of the Job Advert 
Where By  Whom 
Facebook to cover: Downton, Romsey, Copythorne, Wellow, New Forest General,Totton, Salisbury, 
Whiteparish 

NB 

Spire FM website NB 



 

 

WALC and NALC JP 
Parish noticeboards, including the Rec Grd and the Village Store LW 
Parish Council website DW (JW or LW to 

inform) 
Horizon, other Parish Council noticeboards if possible (Redlynch, Wellow, Bramshaw, Whiteparish, 
Sherfield English) 

JW 

 


